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VACATION/HOLIDAY/PROFESSIONAL LEAVE
Twenty one (21) working days or thirty (30) calendar days of paid time off is allowed yearly. Residents are expected to perform their duties as resident physicians for a minimum period of eleven (11) months each calendar year.  Therefore, absence from the program for vacation, illness, personal business, leave, etc., must not exceed a combined total of one (1) month per academic year.  The American Board of Family Medicine defines one month as 21 working days or 30 calendar days. 

1.  Vacation periods may not accumulate from one year to another.  Annual vacations must be taken in the year of the service for which the vacation is granted.  No two vacation periods may be concurrent (e.g., last month of the PGY2 year and first month of the PGY3 year in sequence) and a resident does not have the option of reducing the total time required for residency (36 calendars months) by relinquishing vacation time. 

2. Time away from the residency program for educational purposes, such as workshops or continuing medicine education activities, are not counted in the general limitation on absences but should not exceed five (5) days annually. 

3. Durant Family Medicine Residency Program does not delineate vacation days from sick days.  Use them as you would like.   All medical records must be current both at Hospital and Clinic in order to have paid time off approved.   Approval from program administration and the involved supervising physician is also required.    Six (6) weeks of notice is required for scheduled time off from continuity clinic.  Obviously if you are ill we understand that you cannot give a notice but you are expected to notify the Program Director, chief resident and/or resident coordinator in additional to your supervising physician immediately.  Paid time off is not accrued and is not carried over from one physical year to the next. Paid leave is encouraged during the months of an elective rotation and shall be taken no more than one (1) week at a time (5 consecutive weekdays), unless special circumstances exist such as illness, surgery, military leave, maternity/paternity leave, etc.  There are some supervising physicians and rotations that do not allow vacation time.  See individual curriculum or block diagram for specifics.

4.  Please note: Your Program Director and Attending/Supervising Physician have the final decision regarding approval of paid time off.   Please review the rotation description and check with the Program Coordinator concerning these issues.  Other exceptions are listed below.
5. Faculty Vacations: If your faculty member is on vacation during the month of assignment, you are expected to rotate with another faculty in the same field and/or utilize your own PTO.  Example: You are on Pediatrics rotation and assigned to Dr. Akin and she takes a week off – you are expected to work with Dr. Similescu and/or Dr. Varughese during her vacation time.  Using your own PTO during this week is also acceptable.  Please discuss with program director and program coordinator. 
6.  The DIO/DME and the Medical Education Committee permit time out for special courses or training outside of Alliance Health Durant and its facilities under limited circumstances and only with advanced approval.  Outside rotations can only be done during an elective month and then only if certain conditions are met; and include aggregation / affiliation agreements in place with a receiving facility.  The resident should first attempt to use a Community Health Systems sister hospital for any outside elective.
7. Time off for military service for Reserves may not exceed one (1) weekend per month.  If it is necessary that the two (2) week required service time be served during PGY-1 in a non-medical assignment, a leave of absence for that time may be granted on presentation of orders. Residents may do a military month, Physician Manpower Training Commission, or Indian Health commitment outside of Alliance Health facilities without a leave of absence using an elective month. Please contact the Program Director to set up such a month.
8. Scheduled paid leave may not be used during rotations in ICU, Nights, Adult Inpatient Medicine, or General Surgery. If the time is not utilized during the contract period, it will be lost; no compensation will be provided. 
9. Holiday time begins on midnight the day of the holiday and ends at midnight on the same day. Your shift will be excused from midnight to midnight for the day of the holiday only, unless the holiday falls during your call time. The following are holidays observed by Alliance Health Durant

a. New Year’s Day
b. Memorial Day
c. Independence Day
d. Labor Day
e. Thanksgiving Day
f. Christmas Day

Please note: Your Program Director and Attending/Supervising Physician have the final decision regarding working on a holiday.

10. Any resident who finds it necessary to make up time after his/her contract year, because of leave or to complete a repeat clinical rotation, shall do so on a day for day basis, immediately after the end of the contract year.  While making up leave, the hospital will continue to provide meals, and life, health, and liability insurance.  The stipend amount, if any, will be negotiated.

DO NOT enter into a contract for employment dated earlier than June 30 of the PGY-3 year.  Residents are under contract to Alliance Health Durant until that date. If you were forced to take a leave of absence during your three (3) year commitment, do not enter an employment contract until your contract period with Alliance Health Durant is complete.

SICK LEAVE
Sick leave is included in the above paid leave.  These days due not accrue from year to year. Any request for leave in excess of twenty one (21) working days or thirty (30) calendar days will be granted as a leave of absence and must be made up at the end of the contract year.  Human Resources, the Program Director, the Residency Program Coordinator, and the Durant Family Medicine Practice Administrator, as well as the supervising physician, must be notified of illness prior to, not after, the absence, except in emergencies, and then it should be reported as soon as possible so schedules can be amended.  If a resident is ill more than three (3) days in a row, the resident must report to the program director.

Example: Resident has surgery requiring 8 weeks leave.  Resident would be expected to apply for FMLA at start of leave. Resident would receive up to 21 working days (30 calendar days) of paid leave, then would take unpaid leave for the remaining 4 weeks.  Resident would have to make up 4 weeks at the end of the academic year. 

While on duty it may become necessary for a resident to take a short period of time away from the hospital for personal emergencies.  If it is necessary that the resident leave the hospital during working hours, the resident must notify the Program Director and pass his/her patients to another resident or to the attending.  Under no circumstance is a medical student to be given a resident’s patients for coverage.  Unauthorized or excessive absences will be made up after the end of the contract year.  

Funeral (Bereavement Leave):

Please refer to Alliance Health Durant policy

Maternity/Paternity Leave

Paid leave is to be used over unpaid leave.  As stated above, you are allowed twenty one (21) working days or thirty (30) calendar days of paid time off per year, maternity/paternity leave is considered part of that paid time off.  All residents taking extended leave for any reason (over 2 weeks) are expected to apply for FMLA at the start of the leave and will run concurrent with first day of paid leave.  The FMLA forms are located in Human Resources at Alliance Health Durant. 

Examples: Resident taking eight (8) weeks of maternity/paternity leave would take four (4) weeks of paid leave.  He/she would be required to make up the additional four (4) weeks immediately following the end of the contract year.  The resident would be expected to apply for FMLA to run concurrent with leave from day 1. 

The residency program is thirty six (36) months in length (Program Requirement for Family Medicine Int. C).  Time extended over the 36 months due to leave of any kind must be made up.  So, if a resident were to take eight (8) weeks of maternity/paternity leave and used all four (4) weeks or thirty (30) calendar days during one calendar year then they would have to make up four (4) weeks at the end of the year.  If the same resident had a second child during residency this same process would apply and thus the total time required to be made up would be eight (8) weeks. 

Long-Term Absence
Leave of absence for any reason needs to be arranged through Human Resources at Alliance Health Durant.  Leave of absence is treated like any other hospital employee-- as an unpaid event. Remember that CMS (Medicare) only pays for 36 months of training.  Note: if your training runs over 36 months in Family Medicine, the sponsoring institution does not get paid for that additional training time.

Absence from residency education, in excess of one month within the academic year must be made up before the resident advances to the next training level, and the time must be added to the projected date of completion of the required 36 months of training.  Absence from the residency, exclusive of the one month paid leave, may interrupt continuity of patient care for a maximum of two (2) months in each of the years of training.  (Program Requirement for Family Medicine IV.A.6.a)

Following a leave of absence of less than two months the resident is expected to return to the program and maintain care of his or her panel of patients for a minimum of two months before any subsequent leave.  Leave time must be made up before the resident advances to the next training level and the time must be added to the projected date of completion of the required 36 months.  Residents will be permitted to take vacation time immediately prior to or subsequent to a leave of absence.  

In cases where a resident is granted a leave of absence by the program, or must be away because of illness or injury, the Program Director will inform the ABFM board promptly by electronic mail of the date of departure and expected return date.  It should be understood that the resident may not return to the program at a level beyond that which was attained at the time of departure.  All time away from training in excess of the allocated paid leave will be recorded by the program coordinator. 

Leave of absence in excess of two (2) months is considered a violation of the continuity of care requirement.  The ABFM board may require the resident to complete additional continuity of care time required beyond what is normally required to be eligible for certification.  
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Waiver of Continuity of Care Requirement for Hardship
While reaffirming the importance of continuity of care in Family Medicine Residency training, the ABFM recognizes that hardships occur in the personal and professional lives of residents.  Accordingly, a waiver of the continuity of care requirement or an extension of the leave of absence policy may be granted when a residency training program closes or when there is evidence of the presence of a hardship involving a resident.  A hardship is defined as a debilitating illness or injury of an acute but temporary nature, or the existence of a threat to the integrity of the resident's family, which impedes or prohibits the resident from making satisfactory progress toward the completion of the requirements of the residency program.  Durant Family Medicine Residency Program will follow the ABFM and/or ACGME guidelines should an event such as this ever arise. 

Any decisions made outside of this policy are at the Program Director’s discretion, and must be requested in writing.
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